Intern Self-Evaluation Checklist

Professional Attitudes and Relationships
It is suggested that the cooperating teacher or facilitator ask the intern to evaluate him or herself using this checklist at the mid-term point and in the final weeks of the intern semesters. It may be wise first to review the checklist, and then discuss and clarify interpretations of it. Another approach is simply to review the checklist together periodically throughout the term. The primary purpose of the checklist is to focus attention on these aspects of personal and professional growth.

Directions: The intern should read the following statements. If each is TRUE, then the intern is adequately meeting the professional responsibilities of a teacher.

A. School Policies and Activities

1. I observe and support school policies.

2. My dress and grooming match the standards of the school and of fellow faculty members.

3. I maintain neat, accurate reports, records, and lesson plans.

4. I follow school policy on reporting absences as far in advance as possible.

5. I use personal pupil data discreetly.

6. I follow school policy on reporting incidents that might require administrative attention.

7. I am punctual in attending meetings and in completing other duties.

8. I follow school policy on the use of copy machines, instructional software, computer hardware, and media equipment (asking for help and scheduling use in advance).

9. I take responsibility for keeping the rooms that I use in order.

10. I am on time for school and school functions.

B. My Relationship with the School Staff

1. I have become acquainted with the principal, office personnel, and other school staff, and I express my appreciation for their help.

2. I have attempted to become acquainted with members of the faculty and staff and to be friendly with them.

3. I am careful when using another teacher's room, materials, and equipment.

4. I try to make plans affecting other teachers at least a week in advance.

5. I respect the personal attitudes of other teachers.

6. I participate in faculty activities as appropriate.

7. I never gossip about other faculty members.

8. I follow proper procedures for working with special resource teachers (media, special education, music, ESOL, art, reading, speech, etc.).

C. My Relationship with My Cooperating Teacher 

1. I take suggestions and constructive criticism graciously.

2. I listen to and evaluate ideas given by my cooperating teacher.

3. I respect the opinions of my cooperating teacher. 

4. I attempt to be interested, sincere, and honest in my relationship with my cooperating teacher.

5. I carry through on basic class procedures set by my cooperating teacher.

6. I willingly assume responsibilities assigned by my cooperating teacher.

7. I submit all plans to my cooperating teacher in advance for discussion and approval.

8. I show appreciation to my cooperating teacher for the role he or she has assumed.

D. My Relationship with Students

9. I never gossip about students.

10. I am pleasant, firm, and fair in my dealings with students.

11. I help all students learn to their potential.

12. I am aware of individual differences and needs and try to make provisions for them.

13. I am genuinely concerned about the progress of each student and attempt to demonstrate this to each of them.

14. I take an interest in and participate in school activities outside of class.

15. My social contact with students is in keeping with standards acceptable to the profession.







