Checklist of Required Field Experiences 
and Activities

Preparation and Orientation
Initial and Date when complete: 

1. Complete Autobiographical Sketch




_____

2. Complete Intern Contact Form




_____

3. Obtain Daily Schedule






_____

4. Turn in Daily Schedule to facilitator




_____

5. Review intern policy regarding being left alone with the class

_____

6. Use school district calendar to mark holidays, staff development, 

parent conferences, etc.





_____

7. Make seating chart






_____

8. Start 3-ring binder






_____

Important Documents

Initial and Date after reading:

1. Code of Ethics







_____

2. Formative and Summative Evaluations




_____

3. Kindergarten TEKS






_____

4. TEA Pre-K Guidelines






_____

Becoming Familiar with the Classroom and Children

Initial and Date when complete:
1. Diagram classroom






_____

2. Diagram playground






_____

3. Inventory memorable materials (ongoing)



_____

4. Discuss “developmentally appropriate practices” with your 

cooperating teacher.






_____

5. Learn school emergency procedures




_____

6. School map and tour






_____

7. Neighborhood tour






_____

8. Meet and talk to:


School counselor





_____

Nurse






_____

Assistant principal




_____



9. Meet librarian and become familiar with checkout procedures

_____

10. Examine district curriculum guides




_____

Learn Through Purposeful Observation

Initial and Date when complete:

1. Perform 2 structured observations of lessons taught 


_____

by your cooperating teacher





_____

2. Note your cooperating teacher’s discipline strategies


_____

3. Note your cooperating teacher’s procedures involving:

a. Morning greeting





_____

b. Attendance






​​_____

c. Collection/distribution of materials



_____

d. Nurse







_____

e. Playground






_____

f. Transitions






_____

g. Cafeteria






_____

h. Restroom






_____

i. Assembly






_____

j. Field trip






_____

k. Nap







_____

l. Clean up






_____

m. Lining up






_____

n. Moving through the hallway




_____

4. Participate in recess and after school duty (ongoing)


_____

5. Observe:

a. Art







_____

b. PE







_____

c. Music







_____

d. Library







_____

e. Lunch







_____

6. Attend 1-3 parent teacher conferences and document


_____

_____

_____

7. Attend at least one:

a. Faculty meeting






_____

b. Staff development session




_____

c. Team planning session





_____

8. Observe at least one other classroom at your grade level

_____

9. Observe at least two classrooms at the grade level other than 

_____

your assigned level (i.e., Kindergarten observes Pre-K and 

_____

vice versa)









Planning and Teaching Lessons
Initial and Date when complete:

1. Plan, teach and analyze lessons assigned for your classes.

_____

2. Teach 2-3 additional lessons (individual, small group, or 

_____

whole group) in collaboration; plan, teach and debrief with 

_____

your cooperating teacher 





_____

3. Teach 2 lessons to be observed by your UT facilitator


_____

_____ 

4. Teach 1 or 2 lessons to be formally observed by your 


_____

cooperating teacher






_____

