Sample Thank You Letter

July 1, 2008

Dr. Jane Jones

Austin High School

Austin, TX 78701

Dear Dr. Jones, 

I sincerely enjoyed meeting with you yesterday and learning more about the French Teaching position at Austin High School. Our conversation confirmed my interest in becoming part of your teaching staff.

It was particularly exciting to discover the possibility of developing interdisciplinary units with the History Department. As I mentioned, my focus in working with children is to demonstrate the connection between language and every day life. The challenge of starting a French club would certainly provide me with an outlet for this goal. I feel confident that my experience in both France and in the classroom would enable me to meet the challenges of the job effectively.

Please extend my thanks to Dr. Smith of the History Department and to Mr. Johnson of the district Human Resources Department for their efforts in making my visit so pleasant. I look forward to hearing from you by August 15, 2008.

Sincerely, 

Susan Backhaus

Susan Backhaus




































































