DEPARTMENT OF CURRICULUM AND INSTRUCTION

New Course Title Request Form 

(revised for courses beginning in 2008)

TO THE PROPOSING FACULTY MEMBER: The new course proposal process is designed to assist you and your colleagues in considering whether a new course is the best solution for offering a specific content to students. With regard to new course title requests, the Programs and Courses Committee is charged with:  1) reviewing new course proposals to determine whether or not they fulfill a critical (and unfulfilled) need in the program that cannot be met either inside or outside our department; 2) determining whether the proposed course might fit into an existing approved course title (to weigh against title proliferation); and 3) making judicious and conservative recommendations for new courses.  The proposal form you complete (below) will be reviewed by colleagues who may not be expert in your field or your program.  Therefore, the Committee requests that you answer each of the following questions completely and with supporting information.  Please do not write NA or skip any questions, as the Committee has been asked to consider each of your answers carefully before recommending your proposal.  Incomplete responses may result in a delay in approval and interfere with scheduling the new course.

Please type or word-process this form.  To use this form in MS Word, simply place your cursor over the form field (shaded) and type.

Deadline for submission to GSC Chair:  one (1) year prior to first course offering.

COURSE NUMBER AND NAME:  
PROPOSED TITLE:  
PREREQUISITES (and why):  
ENROLLMENT LIMITATIONS (and why):   
SPECIAL EQUIPMENT AND FACILITY NEEDS:  
EXPECTED FREQUENCY OF COURSE OFFERING (and why):  ​​​  

COURSE CONTENT: 


General Course Description: (one to two paragraphs)



Sample Readings:




Sample Course Tasks/Projects:




Course Audiences:  (what majors/related fields might the course serve?)

 

WHAT IS THE NEED FOR THIS COURSE (the rationale underlying the proposal)?  

 

DOES THIS PROPOSAL COME FROM AN INDIVIDUAL OR A PROGRAM AREA?  [Please explain, listing the names of the relevant faculty members who have read and given support to this proposal].     FORMCHECKBOX 
  Individual      or       FORMCHECKBOX 
  Program Area

 

DOES PROPOSED COURSE OVERLAP OR SUBSTITUTE FOR ANY EXISTING COURSE IN CURRICULUM AND INSTRUCTION OR ANOTHER DEPARTMENT?    

 FORMCHECKBOX 
 Yes    or     FORMCHECKBOX 
 No

How does the proposed course relate to existing courses in C & I and/or other departments? 




Which current course titles in C&I might have content most closely associated with the proposed course? (Obtain a list of existing titles from the Chair’s Office.)






For what reasons can the content of the proposed course not be met with one of these existing titles?

 

IS THE COURSE INTENDED TO FULFILL FOUNDATION AREA REQUIREMENTS IN C&I?    FORMCHECKBOX 
 Yes    or      FORMCHECKBOX 
 No      Please explain.  

IS THE COURSE INTENDED TO FULFILL DEGREE REQUIREMENTS IN ANY AREA OF C&I?    FORMCHECKBOX 
 Yes    or      FORMCHECKBOX 
 No     Please explain.  
    
IDENTIFY POTENTIAL DIFFICULTIES INVOLVED IN OFFERING THIS COURSE REGULARLY.  







Signature of sponsor




Typed name of sponsor
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