
DEPARTMENT OF CURRICULUM AND INSTRUCTION 
University of Texas at Austin 

 
STAFF CONTACTS & Principal Duties 

 
Becerra, Olivia Administrative Associate  

All Purchase requests, APS 
documents.  
 

SZB 
406B 

osbecerra@mail.utexas.edu (512) 471-4381   

Bomer, Randy C&I Department Chair SZB 406F rbomer@mail.utexas.edu (512) 232-5182  
Flynn, Stephen C&I Graduate Student 

Admissions Coordinator; 
Graduate student academic 
appointments; Fellowship/ 
Scholarship contact.  

SZB 436 sflynn@mail.utexas.edu (512) 471-3747 

Ford, Ann Senior Administrative 
Associate 
C&I departmental contact 
for: Registration supervision;  
Waitlists & course 
restrictions; Course 
evaluations;  
Grade reporting;  
Website updates;  
Course scheduling;  EID 
issues. 
Supervise /assign hourly 
staff incl. work-studies.  

SZB 406 annford@mail.utexas.edu (512) 471-5942 
(512) 232-2328 

Fraga, Patricia Accounts Manager –  
C&I account management 
and Grant support. 

SZB 
406C 

p.fraga@austin. utexas.edu (512) 232-2912 

Havlick, Laura Administrative Assistant 
Faculty travel documentation 

SZB 
406B 

Lauradeanne@mail.utexas.edu (512) 232-0870 

Thomas, Alicia C&I Graduate 
Coordinator –current 
students- programs of work. 

SZB 436 alithomas@mail.utexas.edu (512) 232-4080 

Maxwell, Jim C&I Executive Assistant –  
Assistant to the Chair;  
Course Scheduling; Faculty 
appointments; Merit 
materials; Departmental 
budget; 
Staff supervision. 

SZB 406E jmax@mail.utexas.edu (512) 232-5149 

Williams, Linda Administrative Associate 
Front desk reception; 
Inventory; 
Key requests; 
Event room scheduling; 
Faculty work requests incl. 
copy & scan; 
Supervise mail distribution 

SZB 406 linda.williams@austin.utexas.edu (512) 471-5942 
(512) 232-9213 

Work- Study 
Students  

Mail distribution, Copy/scan 
and other work requests/ 
clerical support. 

SZB 
406A 

ciworkstudy@gmail.com (512) 471-5942 

 


